WASHINGTON LIBRARY MEDIA ASSOCIATION

Policy 405

BOARD POLICY

RESPONSIBILITIES OF THE REGIONAL OFFICERS

The responsibilities of the Region officers shall include, but are not limited to, the following:

Region Chairperson
1. Call and preside over at least 3 Region meetings each year, one to be held in the fall prior to the Annual Conference. 

2. Conduct annual elections. Forward the names and offices of current Region officers to the Vice-President by the Annual Conference Full Board Meeting (1992 and 2002)

3. Appoint and submit to the state President and to the State Committee Chairperson the name of one person from each Region for each of the following committees: 

a. Legislative: receive information from the state legislative chair and communicate it to region members.

b. Intellectual Freedom: receive information from the State Intellectual Freedom Chairperson and communicate it to Region members. 

c. Telecommunications: maintain current email addresses of all Region members; receive messages from state officers and communicate to region members; send region meeting information to the WLMA webmaster. (1999)

4. Represent the Region as a voting member of the Board of Directors and bring information about the Region to the state Association.  Keep Region members informed of Association business.

5. Appoint a committee to audit the Region treasure books before turning them over to the incoming Region Treasurer.

6. Promote WLMA membership by including interested persons from public and special libraries, and private and parochial schools.

7. Write and/or solicit from other Region members at least one Region article per year for the Medium.
8. Submit applications to the Executive Committee for potential emeritus members following the procedure in Section 16.

9. Attend the annual WLMA Leadership Conference.

10. Submit Region Treasurer report to the State Treasurer at the Annual Conference Full Board meeting (1999)

11. Arrange for the orderly transfer of all records, including Region chair handbook, to the incoming chairperson.

12. Work with other professional organizations in your region, if deemed desirable.

13. If interest permits, organize special events such as workshops and author activities, involvement in the Washington Children’s Choice Picture Book Award and Sasquatch Reading Award.  Sponsor book reviews or other reading events.

14. Serve as information source to teachers in your region.

Chairperson-elect
1. Assume the responsibilities of the Chairperson in the event of his/her absence.

2. Perform the duties assigned by the Chairperson, which may involve assistance planning meeting programs.

3. Automatically assume the office of Chairperson the following year without further election. 

4. Attend the annual WLMA Leadership Conference.

Secretary
1. Maintain accurate minutes of all Region meetings

2. Conduct all correspondence for the region.

3. Notify the membership of region meetings.

Treasurer
1. Keep accurate financial records for the Region, receive and pay all bills.

2. Submit annual Region Treasurer’s report to the Region Chairperson for transmittal to the State Treasurer at the Annual Conference Full Board meeting (1999)

3. Submit financial records for an audit at the end of each term of office.

4. Arrange for an orderly transfer of funds and records to the incoming Treasurer.

5. Serve as Region membership Chairperson in the event this position is not filled by another member. 

Effective:  9/02
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